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= Annotation (what to write)

This is a reconstructed annotated guide. Always use the official form from the Kit Immigrazione purchased at Poste Italiane.  ·  Unicollege SSML Student Services

IT

MINISTERO DELL'INTERNO

Dipartimento per le Libertà Civili e l'Immigrazione

RICHIESTA DI RILASCIO / RINNOVO / VARIAZIONE DEL PERMESSO DI SOGGIORNO

MOD. 209

Compilare in stampatello · Use block capital letters · Usare penna a sfera nera · Use black ballpoint pen only

SEZIONE A — DATI ANAGRAFICI  (Personal Information)

COGNOME (Family Name / Apellido) NOME (Given Name / Prénom)

→ FAMILY NAME
As in passport. ALL CAPS.
e.g.  SMITH

→ GIVEN NAME(S)
First + middle name(s).
e.g.  JESSICA ANN

LUOGO DI NASCITA  Comune (City of Birth) Prov./Stato estero DATA DI NASCITA  GG/MM/AAAA SESSO

M F

→ CITY OF BIRTH
Write city and country.
e.g.  NEW YORK  /  SYDNEY

→ DATE OF BIRTH
DD/MM/YYYY  e.g.  25/06/2003

STATO CIVILE (Marital Status): Celibe/Nubile

(Single)

Coniugato/a

(Married)

Vedovo/a

(Widowed)

Separato/a

(Separated)

Divorziato/a

(Divorced)

CITTADINANZA (Nationality / Citizenship) CODICE FISCALE (Italian Tax Code — if assigned)

→ YOUR NATIONALITY
e.g.  AMERICAN  /  AUSTRALIAN

→ LEAVE BLANK
You won't have one yet.
Write  N/A  if empty.

SEZIONE B — DOCUMENTO DI IDENTITÀ  (Identity Document)

Tipo documento: Passaporto  ✦ Altro (Other)
✦ Tick 'Passaporto'

→ CHECK 'Passaporto'
Always for non-EU students.

NUMERO  (Number) RILASCIATO DA  (Issued by) IL  (Date issued)  GG/MM/AAAA SCADENZA  (Expiry)  GG/MM/AAAA

→ PASSPORT NUMBER
Exact number from data page.
e.g.  A12345678

→ ISSUING AUTHORITY
e.g.  U.S. DEPARTMENT OF STATE
GOVERNMENT OF CANADA

→ ISSUE DATE + EXPIRY
Both in DD/MM/YYYY format.

SEZIONE C — VISTO D'INGRESSO  (Entry Visa)

NUMERO VISTO (Visa No.) TIPO (Type) RILASCIATO DA (Issued by — consulate) IL GG/MM/AAAA SCADENZA GG/MM/AAAA

→ VISA NUMBER
Found on the visa sticker
in your passport.

→ TIPO = STUDIO
Write:  STUDIO
Nothing else.

→ ITALIAN CONSULATE THAT ISSUED VISA
e.g.  CONSOLATO D'ITALIA - NEW YORK

SEZIONE D — INGRESSO IN ITALIA  (Entry into Italy)

DATA ULTIMO INGRESSO  GG/MM/AAAA PROVENIENTE DA  (Coming from — country)

→ DATE YOU ENTERED ITALY
DD/MM/YYYY  (your flight arrival date)

→ COUNTRY YOU FLEW FROM
e.g.  STATI UNITI  (USA)
AUSTRALIA  /  CANADA

SEZIONE E — MOTIVO DELLA RICHIESTA  (Reason / Purpose of Stay)

Lavoro subordinato

(Employment)

Lavoro autonomo

(Self-employment)

STUDIO ★

(Study)

Ricongiungimento

familiare (Family)

Tirocinio

(Internship)

→ CHECK 'STUDIO' (Study)
This is the ONLY box to tick.
You are here on a study visa.
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SEZIONE F — DURATA RICHIESTA  (Duration of Stay Requested)

FINO AL  (Until — date)  GG/MM/AAAA

→ END DATE OF YOUR PROGRAM
From your Unicollege acceptance letter.
e.g.  15/06/2026

SEZIONE G — RESIDENZA / DOMICILIO IN ITALIA  (Your Address in Italy)

VIA / PIAZZA  (Street name) N.  (No.) C.A.P.  (ZIP)

→ YOUR STREET ADDRESS IN ITALY
e.g.  VIA BOCCACCIO  /  CORSO VENEZIA

→ 5-DIGIT POSTAL CODE
e.g.  20121  (Milan center)

COMUNE  (City) PROV. TELEFONO  (Phone) CELLULARE  (Mobile)

→ CITY + PROVINCE CODE
City: e.g.  MILANO  /  FIRENZE
Prov: MI · FI · MN · TO

→ PHONE / MOBILE
Use Italian number if you have one.
Otherwise use home country number.

SEZIONE H — DOCUMENTI ALLEGATI  (Documents Enclosed in this Envelope)

Passaporto (fotocopia)
(Passport — copy of ALL pages)

Visto d'ingresso (fotocopia)
(Visa sticker — photocopy)

N. 4 fotografie
(4 passport photos (35×45mm, white bg))

Lettera di ammissione / iscrizione
(Unicollege Acceptance/Enrollment Letter)

Prova di alloggio
(Proof of accommodation in Italy)

Prova di mezzi di sussistenza
(Proof of financial means (bank statement))

Assicurazione sanitaria
(Health insurance — valid in Italy, min €30,000)

Marca da bollo €16
(Revenue stamp — buy at a Tabaccheria)

Ricevuta del kit
(Receipt for Kit Immigrazione purchase)

→ TICK ALL THAT APPLY
Check each box for every
document you are enclosing.
Missing docs = delay or refusal.

SEZIONE I — FAMILIARI AL SEGUITO  (Family Members — if applicable)

Cognome e Nome Data nasc. Nazionalità Passaporto N. Relazione
→ LEAVE BLANK
Unless bringing family.
Most students skip this.

DICHIARAZIONE E FIRMA  (Declaration and Signature)

Dichiaro che le informazioni fornite sono veritiere e complete. / I declare that the information provided is truthful and complete.

LUOGO  (Place / City) DATA  GG/MM/AAAA FIRMA  (Signature)

→ CITY WHERE YOU'RE SIGNING
Write Italian city.
e.g.  MILANO  /  FIRENZE

→ TODAY'S DATE
DD/MM/YYYY format.

→ SIGN HERE
Sign in the same style as
your passport signature.


